THE HOUSING SPECIALIST™

Housing Folder Checklist

Organize documents safely

YOUR ACTION CHECKLIST

[ ] Identity documents requested by agency

[ 1Income and benefits verification, if applicable

[ 1 Household composition documents if requested

[ 1 Voucher or shopping letter if applicable

[ 1 Agency notices and correspondence

[ 1 Apartment applications and submission confirmations
[ ] Viewing and search notes

[ 1 Inspection, lease and move-in documents when available

WORKSHEET / NOTES

Missing documents:

Who can help obtain them:

Never upload sensitive ID documents to an unverified site.

Use this resource as a practical planning aid. Requirements vary by program and situation. Verify official rules with the relevant agency. Do not
share sensitive personal information through unverified channels.
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