THE HOUSING SPECIALIST™

Apartment Contact Tracker

Keep track of every property inquiry

YOUR ACTION CHECKLIST

[ 1 Enter each property address and advertised rent
[ 1 Record the listing source and contact person

[ ] Write the date and method of contact

[ ] Record response and viewing arrangements

[] Set a follow-up date

[ 1 Note whether property is suitable and next action

WORKSHEET / NOTES
PROPERTY | RENT | CONTACT | DATE | RESPONSE | FOLLOW-UP

Use this resource as a practical planning aid. Requirements vary by program and situation. Verify official rules with the relevant agency. Do not
share sensitive personal information through unverified channels.
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