THE HOUSING SPECIALIST™

Broker Contact Tracker

Organize communication with real estate professionals

YOUR ACTION CHECKLIST

[ 1 Record broker/agent name and brokerage

[ 1 Record property address and listing link

[ ] Verify professional identity and license where appropriate

[ ] Ask about viewing and application requirements

[] Clarify any fees and who is responsible under applicable law

[ 1 Record communication and follow-up

WORKSHEET / NOTES
BROKER | PROPERTY | DATE | RESPONSE | NEXT ACTION

Use this resource as a practical planning aid. Requirements vary by program and situation. Verify official rules with the relevant agency. Do not
share sensitive personal information through unverified channels.
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